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FACSIMILE ‘
REF FAX NO: MK~ O8V 041/13 Date; 25 February 2013
To: Facsimile No.t 662-298 6605 Number of page(s): 6
Bangkok, Thailand (including this page)

Dear Sir,
Subject: Vacaney announcement for the position of Project Coordinator (1™ Re-anrouncement)

The MRC Secretarial would like to announce an opening in the position of Project Coordinator
attached to Mekong-Integrated Water Resources Management Project, Planning Division.
We wounld therefore like to forward o you the vacancy announcement and the job deseription for the
above-mentioned position for your kind consideration and action.

The vacancy announcement will soon be advertised in The Nation newspaper. In order to access a
targer pool of candidates, the Sceretariat will post the vacancy on well-known national job-listing
websites including; www. jobsdb.com, www jobthat.com, MRCS Recruitment Channels Netwark,
and will obtain the applications of potential candidates from head-hunting companies. We would be
grateful if you eould widely and actively distribuie this vacaney to relevant mamstnes and ]me
agencies.

The closing date for the applications is 11 March 2013. We would appreciate it if you could forward
the applications to the MRCS by 25 March 2013 so that the recruitment ¢an be processed according

. to its timcling,

Thank you for your continued support.

Yours sincerely,

“x.\J Qwﬁ'{ﬂ“:_»

Satit Phiromchai
Officer-in-Charge
Mekong River Commission Secretariat

Pecmanent Secretary Gy Omumn, O nomh. O wasay
Ministry of Natural Resources and Environment O wo.ann, O wo. aus. O ne.auy
Vice-Chatrman of Thai National Mekong Committee Quazvy. O O
Member of the MRC Joint Committee for Thailand FR.dam. ) we.aa
Chairman of the MRC Joint Committee for 20122013 O noaon. O noan.......
Thai National Mekong Committee : O na. aun. O wa. s, O we., nay

Department of Water Resources Ous
180/3 Rama 6 Rouad, Soi Phibul Wdi«inil Building, Phayathai, Bangkok 10400 Thdtldnd
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Mekong River Commission

The role of MRC is to promote and coordinate sustainable management and development of water and
related resources for the countries’ mutual benefit and the peaple’s well-being.

MRC Secretariat is now reerulting & highly qualified candidate for the position of

‘Coordinator (Re-announcement)

Division/Section : Mekong-Integrated Watey Resources Management (M-IWRM) Project
‘ Planning Division

Post Level : M-13

Work location ! Vientiane, Lao PDR ;

Contract type/ Duration : Fixed-term appointment / One-year contract renewable

Responsibilities:

«  Msanage and coordinate afl techynica!; administrative and financial activities to ensure the effective and
efficient implementation of the project to achieve its objectives and in full compliance with all
applicable doner funding agreements, the project document and MRCS procedures and standards;

= Ensure effective communications and coordination between the MRCS, World Bank, AusAID,
National Mekong Committaes and the Natlonal Oversight Committees for the synergies betwean the
regional and the national and transboundary components of the project and joint learning

« Coordinate the MRC Programmes inputs to the detailed design, implementation and monitoring and”
performance management of the regional component of the project;

« Establish budget allocafion and accountability mechanisms between Planning Division and.
congerned MRC F’rogrammes to deliver regionai sarmponent agtivities and outputs ‘

» Coordinate advice on the imp| lementation of 5 Transboundary Projects ensuring their compliance to
the World Bank financial, repomng and technical requiremants;

» Ensure that financial advances for the implementation of these projects are made in a timely and
appropriate fashion, using the correct Wortd Bank protocols

Quahifications/Requirements:

»  MSe/MA or higher in development economics, water resources and natural resources
planning/management or a related field with at least 15 years experience in integrated Water
Resources Management (IWRM) and in planning and administration of developmient projects in
developing countries;

= Experience with and good knowledge of the Mekong rpanan countries and the Mekong River Basin
and should have a proven experience of working in an international enviconment:

* Knowledge/experience within development project design, planning, and execution/ management is a
must;

» Praclical experience in preparing and managing development projects and familiarity with public
investments including loans are an advantage:;

s Excellent organizational, coordination and communications skills are essential;

-+ Ability to work, cooperate in an international environment is a nei::essity;

= Fiuency in English both spoken and written i3 required

The job  deecription and  other information gan  be oblained at  MRC  website
hitp://www.mremekong.org/working-with-mrefemployment,  Qualified female candidates are encouraged to
apply. Only short-listed candidates will be notified. ~ ‘ '

Closing date for applications: 11 March 2013
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Application procedures:

Only nationals of Cambodia, Lac PDR, Thailand and Viet Nam are ali glbie to apply, The application should
cinclude (i} & cover letter outlmmg clearly how the candidate meets the requirements of the_pasition, {ii) a
detailed CV, and {ith MRC Rersonal History Form. The position titte and section/division must be indicated in

the cover lefter,

The application should be sent to the National Mekong Gommittee in the applicant's home country:

Gambodia National Mekong Committes
£.0.Box 523, 364 Monivong Bivd,,

Sangkat Phsar Doerm Thkouv, Khan Chamkar
Man, Phnom Penh, Cambodia

Tel. (855-23) 216 514 Fax. (855-23) 218 506
E-mail. ou_sophanna@enmc.qov.kh

Thai Mational Mekong Committee

Department of Water Resources

180/3 Rama 6 Road, Soi Phibul Watana Building
Phayathai, Bangkok 10400 Thalland

Tel. (66-2) 271 6165, 271 6620

Fax. (66-2) 208 6605

E-mail: tnmc@dwr.mail.go.th

Lao Natlenal Mekong Committee

Prime Ministet's Office, Vienliane, Lao PDR
Tel, (866-21) 260 981-3 Fax. (856-21) 260 984
E-rmail: {ame.mekong@gmail.com

Viet Nam National Mekong Committee
23 Hang Tre, Ha Noi, Viet Nam
Tel. (84-4) 825 4785 Fax. (84-4) 8256929

 E-mail. vnmg.personnel@amail.com


mailto:vnmc.personnel@gmail.com
mailto:Inmc.rnekong@gmall.com
mailto:tnmc@dwr.mail.go.th
mailto:ausophanna@cllmc.qov.kh
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Mekong River Commission

Offico of the Secralarial In Phrom Penh [O5P) Office of tha Sgerptariad in Vientioneg ((Q5V),
574 Matioaat foad, #2, Chek Angre Krom, Offles of the Chief Exucutive Officer

2.0, Box 623, Phnom Penh, Cambodia 184 Fo Nogoum Rood,

Tol (885-23) 425 353, Fax (835-23) 425 363 PO, Box 610], Viemiane, Lao PDR

Tk (856-21)263 263, Fax: (836-21) 263 264

JOB DESCRIPTION
Updated: November 2012

Title: Project Coordinator

Functionai Title: Mekong-integrated Water Resources Management (M-IWRM} Project
Coordinator

Division: Planning Division

Level of post: M-13' (Riparian Professional Staff)

Duration: One year contract renewable

Location: MRC Secretariat in Vientiane, Las PDR |

Reporting to: Director, Planning Divigion, MRCS

1., THE MEKONG RIVER Commission AND MRC SECRETARIAT

The Mekong River Commiission (MRC) was established by the 1988 Agreement onr Co-operation for
the Sustainable Development of the Mekong River Basin, between the governments of Cambaodia,
Laos, Thailland and Viet Nam. In accordance with this Agreement, the Mission of MRC is: “To
promote and coordinate sustainable management and development of water and related resources

far the countries’ mutual benefit and the people’s well being by implementing strategic programmes -

and activities and providing scientific information and policy advice”.

The MRC Secretariat is the technical and administrative arm of the MRC. It provides technical and
administrative services to the JC and the Council to achieve the MRC's mission. The position of
Project Coordinator of the M-IWRM Project falls within the Planning Division of the Secretariat.

2, THE PLANNING RIVISION

The Piantning Division works towards the implementation of MRC's core programmes Including the
Basin Development Plan (BDP) Programme, the Initiative for Sustainable Hydropower (I1SH), the
Watershed Management Project (WMP) and the Mekong Integrated Water Resources Management
Project (Mekong-IWRM Project) — the follow up project of the Water Utilization Programme,

~ The Mekong-IWRM Project strengthens the enabling framework and capacity for IWRM in the Lower

Mekong Basin, exploring and establishing MRC's role as a facilitator of significant water resources
development projects, quided by IWRM principles. The project will be implemented at regional,
natichal and transboundary levels, which form the three respective components of the project.

3. JoB SUMMARY

Under the overall supervision of the Chief Executive Officer of the Mekang River Commission
Secretariat and direct supervision of the Director of Planning Division, the Mekong-IWRM Project
Coordinator will be responsible for the overall management of the project, 1ncludmg all technical,
adminisirative and financial aspects,

4. KEeY TASKS

The incumbent will work with & Chief Technical Advisor to ensure the overall effectiva implementation
of the projeet including the coordination of the project's three components to ensre synargies and
the achisvement of the project objectives and the management of the regional component. He/she
performs the following tasks.

U
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Overall management and ccordination of the Mekong-IWRM Project

Manage and coordinate all technical, administrative and financial aclivities to ensure the
effective and efficient implementation of the project to achieve its objectives and in full
compliance with all applicable donor funding agreemants, the project document and MRCS
procedures and standards;

Enaurs sffective communpleations and coordination between the MRCS, World Bank,
AusAID, National Mekong Commitiees and the National Qversight Committees for the
synergies between the regional and the national and fransboundary components of the
project and joint learning;

Develop guidelines, design processes and lead actions to synthesize component workplans
into coherant Project implementation Plan (PIP), to consolidate reporting and to implement
the overall Project Performance Management Framework;

Provide secretariat support for the Regional Oversight Commitiee (ROC) of the project
including organizing meetings, taking notes, following up on the recommendations and
dacisions of the ROC and liaison between the ROC and National Quersighi Commiilees
through NMCSs and country focal points; «

Frepare progress reports and other updates on the overalt project preparation by
synthesizing regional and national progress as in accordance with MRCS procedures and
donor requirerments;

Preparation of Terms of Reference (TOR) and budgets for employment of pro}ect staff and
consultants, and recruitment of such staff and consultants;

Coordinate and mobilise the resource and personnel requirements for the mait aclivities of
the project;

Provide the project related information o the CEOQ, the National Mekeng Committees
Secretarials (NMCSs), and other related MRCS Programmes and Natienal Implementing
Agencias of the project;

Liaise and exchange information with other related regional projects, programmas and
inltiatives;

Undertake general advocacy, promotion and dissemination of the Mekong-IWRM-P and its
outcome with stakeholders and support NMC8s and national focal paints in the same effords
at national level:

Parform any other duties related to the coardination and management of the pm;ect as
assigned by the CEO and Director of Planning Division.

implementation of the regional component

Coordinate the MRC Programmes inputs to the detalled design, implementation and
monitoting and performance management of the regional component of the project,

Establish budget allocation and accountability mechanisms between Planning Division and
concerned MRC Programmes to deliver regional compenent activities and outputs;

Ensure the effective management of the regional component's funds and reporting o the
CEQ and the Development Partnars;

Ensure the close linkage of the regional component and the Mekong-IWRM-P in general with
the BDP progess and other MRG activitias;

Facilitate the support from relevant MRC Programmes o the nalional and transboundary
componants,

Implementation of the transboundary component :

Coordinate advice on the implementation of 5 Transboundary Projects ensuring their
compliance to the World Bank financial, reporting and technical requirements;

Ensure that financlal advances for the implementation of these projects are made in a timely
and appropriate fashion, using the correct World Bank protocols,
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5. DBOCOPE OF AUTHORITY

(a) Supervision requirements: The incumbent will supervise an interpational Chief Technical
Advisor, an MA&E Officer; a Procedures Officer, a Transboundary Projects Officer, and two
administrative support staff,

{b} Level of autonomy: Decisjon-making is final, subject to the cursory approval of the Division
Director, if necessary,

{c) Level of problem solving required: Problem solving is complex and the incumbent must
display sensitivity, initiative and creativity.

(d) Level and type of communications required: Communications are wide, both within and
outalde of the organisation, and a variety of written documentation is required of the position.

6. COMPETENCE REQUIREMENTS

{(a) Core Values: Integrity, professionalism and respect for diversity.

{b) Core Competencies: Communication, teamwork, planning and organising, accountability,
creativity, client orfentation, commitment to continuous learning, and technological awareness,

{c) Managerial Competencies: Vision, leadership, bullding trust, and judgement/decision-making.

7. POST-SPECIFIC QUALIFICATIONS

. MSc/MA or higher in development economics, water resources and natural resources
planning/management or a related field with at least 15 years experlence in Integrated Water

(06

Resources Management (IWRM) and in planning and administration of development projects

in developing countries;

- Experience with and good knowledge of the Mekong riparian countries and the Mekong
- River Basin and should have a proven experience of working in an international environment;

Knowledge/experience within ~ development  project design, planning, and execution/
management is a must;

- Praclical experlence in preparing and managing development projects and familiarity with
public investments including loans are an advantage;

Excellent organizational, coordination and communications skills are essential;

~ - Ability to work, cooperate in an international environment is a necessity,
Fluency in English both spoken and written is required,

I Brief mformat{on on remuneration

The remuneration package, subject to change, includes (i) annual net base salary exernpt from tax by
Lao authosities, starting at USS 49,500.00 (M-13, step 1); (i) MRC's contribution to staff member's
Provident Fund of 14% of basic salary upon gompletion of 3 years In seevice; (iii) Contribution of MRC to
Health and Accident insurances {on shared basis with employee); {lv) other entitlements and benefits
such as dependency allowance, 6§ weeks’ annual vacation; sick leave, maternity leave etc.

Non-resident staff members receive an additional (i) 7% of basic salary for Post Adjustmeant allowance;

(i} 7% of basic salary for Hardship allowance; (iii) Rental subsidy of 40% of the rent rate up to maximum -

of USS 6,000 annual; (iv) Education Grant of 75% of max. expense of USS 13,000; {v) Travel cost and

Bhipment expenses on assignment and upon separation; (vi} other entilements and benafits sueh as -

Relocation Grant allowance, Home Leave Travel, Education Grant Travel, ete.

The duration of the assignment of MRC Riparian Frofessional Staff is up te maximum 6 years according
to 7995 Mekong Agreement and Procedural Rules.

THE MRCS RESERVES THE RIGHT TO APPOINT A CANDIDATE AT A LEVEL LOWER THAN THE
ADVERTIZED LEVEL OF THE POST.


http:49,500.00

