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tfl'~01~iJnm\J·nlL.~tI~U101" 
'Mftn~"~ En~lish for Preparing Leadership 

tl'UilU-lI1Ultu.! 
fl1'U1tn8\1'~ thun\J;'VI1'tl;WU'n'~AA~ 

... 
Hilnm'Uft::",~Nft 
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i,fs011i1mllJ111 
(;'J. Introducing yourself and othersl question and answer 

Structure review 

\Po Arranging schedules, meetings and conferences til.cr -a-'lW~ 
GO. Reviewing telephoning and email writing skills (;'J.cr ,i1lm 
c(. Discussing past events and experiences (;'J.1t .ff1W~ 
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lft'5-1m'iilnil'U'5'3JLiI-lI'lIii~n1'a 'Min@9\'a English for Preparing Leadership 

•• 	Introducing yourself and others/question and answer L'1ft1 

structure review 
011 	 .t ''''llJl;aJ''Ifl 

lT'lot~ijL;r1i'um~1lnOtl'.illi'l1111·mu,U:::'lh~1Lf.l.:tU,gU~~flf'lt'\~Otl~1 Um::i'I'1~fhrntltu~tJu'U'U 

tfh~'l ,~ 

u'Y'}nnHmltJ»i 


(iI. Introducing yourself and others 


h Using wh- questions (What, Where, Why, When, Who, Which, Whose) 


m. Using how.. questions (...often, ...long, •..far, .•.much, ...many, ...+help verb) 

c;::. Yes/No questions ( Can, Could, Do, Did, Have, Will, Would, Should etc.) 

LtlflYfl011i1ml'Ulll 

UU-3mlllllntlDmI f!UVl1..n LLt'\~Ple'U.ueinmll 

m. Arranging schedules, meetings and conferences 

;'Uph~iI:3ft 
.4 "i'J ... .1- ~..,.,..,v OIl ~ 


L'WOHflVlfl'ttt:n1'l u ~::'qllLVlntJ~L1I1~'Um~HnO'U~lI 


u'U'lm,1tni!1!n! 

G). Arranging schedules, meetings and conferences 

b. Making plans 

m. Postponing and cancelling appointments 


c;::. Discussing future plans and events 


L,"ftUftn11'llniltJ1JJ 


u.tl~n~lI1lfltlli,:m 8UVlU1 u,~~Plf.l'U;rf.l.a'nmll 


lin. 	 Reviewing telephoning and email writing skills L1{t1 ••f: i'1LU4 

1f1qYnaf4'; 
.oI"i'J '" "'''' ... ~ .. .,. T..Yo ~ .... <1 ... ,

L'fiOH","f1~~L'U1'ltJm'.iHflf.l'U';jll"1'1.1ft081~1-3\VI~"'WVI U,fI~$'~"VI~.mJf.lLflf'lVl~OUfl8 


u'U'1011i1ml'U'ul 


oil. Key telephone expressions and structures 

b. Model email templates 

m. Level of formality for use on the telephone or in an email 


LlleYflOnHnau:rn 


LL,j~flqllfJm.J~~ i'I'U'VIU1 u.fl~"f.l'U.uf.linQ1l1 



ct. 

cr. 

b. 

Discussing past event and experiences . L1l'1 e.rr f';ibJ", 
., A 1 I 
1AQu'~-1e 

\.~at~~L;h~tJm'fAoa\J"~L.u11"1'hJ"~ltJfla~\1lm" f111l1'f:lLtl~V'll\.';;tJtJS~~1~' tf\vl' 
o ... ~ v • 

fl1L'tlel1l ~flaU1~L'\II1l1tf11l 

!J.'U1011H08Ull1 

(0). Discussing past events and experiences 

ID. Making comparisons 

1Jll. Using linking words and expressions to develop fluency and cohesion 

L'VIflyeO"UoouDI 

. UtJ.:jO~llNntJ~,m ft'U'VI'U1 u.at"iltJ.u~Omll 

Preparing to open a seminar or presentation L'Ut, en .f1UJ" 
., .1 <I

10qv'::Q!fl 
.. 'i,..,t.' II ..., ~ All AI tI 'I ~ "la, f ~ ~ tI 

L'na~'W~IL"1'tJm':i~oaunJ~f1'l1lJi fl111lL't/1 ~"iI"'IJ~ilUfl1,tJ'~~lI ~'tl'U1~t1V{ju.~~m~1mtJLfl 
11 

~o"m 

LW101,iJOBU'UI 

(9), Preparing to open a seminar or presentation 

~. Greeting the audience and creating atmosphere 

m. Using the correct intonation, pitch, pace of delivery and word stress 

ct. Overcoming key pronunciation issues for Thai speakers of English 

<t. Using the correct body language and keeping eye contact . 

L'VIflUflD11N08lJll1 

u.tJ.:joqlltjmJ~'Iil f1'UVI'lJ1 u.tl~Pla\J.ailiomll 

Indicating the end of the seminar and summarIzing 

the main points 
'" &1 4
1"qlll;fl~fl 

d , .,... ., ... ~ ... .. • f'I 'I. "". I " .!1 '" 11.!'
1 'nil ~\1~1"IJTItJm':iHneJt"m'lJ1 ~"m':iO"nufl ~U'VhJ'~"lll u.a~a,tltJ'tlfl'IJii'l1fl'l!m''lI':i~'q1lWI 

1I.U1011NneU"UJ 

Gil. Inviting and reforming questions for the speakers 

\!:I. Rote-playing the opening and dosing of a seminar 
..........11
LrlfJ'UflO_1..UIftiIlm! 

tL,j.:jn~lI~otl~mi aUVlU1 u.tlt:~etJ"l7e.uom:u 
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w. Making arrangements for a meeting, organizing an agenda ~'nl'1 m 41W-1 
.. AI ~ 
1"Qv1:.:fi-4fl 

'" ...: ., .1 ~ JI) ... .,.,.., ~ .. ~ 
tT4ilLvumn'!;tlm~u~~l/ LVi mJ~L'tJ1'tm1'HnEl\J'l/ U."::'i:'l12J1~ClLfI'IJ't:lf1112JflVlL'VIt.lu.a~u.flVI~

• 'U 

li11l1'Wt~'IJ;;1u1;) 
u.U1011i1mllJ1ij 

(0). Beginning the meeting and starting the objectives 

Iel. Reporting on progress and explaining cause and effect 

m. Interrupting the meeting and dealing with interruptions from others 

<to Expressing strong and tentative opinions, agreeing and disagreeing 

~. Recommending action, summarizing results and conduding the meeting 

LViflye01"iiloilU"UJ 

LLU.qn~u~ntlilm1 i'I'IJ\'IlJ1 u."~~'t:l'U.ufJfoml/ 

~. Understanding different kinds of negotiation 
.. .1 ..
'lflQvltltHlfi 

L~fJL~lI"ri'm~t::mwil'';l1~fJ·:i'V.ql\1n'Ur~Hhi''Uml~nfJtJ'j2J 
. " 

LL'U'l017iJml'lj'jij 

Gl. Making an opening statement and stating conditions dearly 

10. Bargaining and making concessions 

L"Bil8o,,1JnW1)j 

u.'l1~n~lI'tlmJ~tm 'i:'I'IJ\'I'lJ1 u.ft~~ll'U;;a{nm2J 

c:<. Accepting or rejecting conditions/dealing with conflict 
... .1 ..
1flQlJ1;fi48 

.4 .s:: q., 4~, ... .., .,,, ..,. ~ 
~Vi!)~T41J\'Inti:m1Cn;)1"1\f1fJ1EH~~n\JfJL"l!1l'Um'Hm)\J~l/ 

.wnn..1ifJruw.W 
~1. Making adjustments and compromises 

'~" Dealing with conflict, using the correct tone of voice 

4l1. Summarizing and ending the negotiation, deciding on future action 

'1'IflilAn:l~ewDl 

11)0. Key facts and details about ASEAN Economic Community L18., m f1W4 
., .1 •1ilQv"rem..ift 

..,j 'I .... " ., "" ~ "" ., .. 'I '" 
~~al.V1~\'tl11Um~Hna\J~2J1Jfl1'1111 fl112JL"l!1L~t~a~ A'SEAN Economic Community 

" 'II 

Lt'U10."iJ.om.L1:tt 

(0. Gathering information about each ASEAN country 

~. Givins a short presentation of each ASEAN country 

co. Using the correct body language, intonation and voice level in the talk 



-Q

Ltl8Wm,iloaV1U 
u.ti~m'i~'tImJ~Uii 111L",utrU'[JlJ~ Uflt'l'[Ju.jJ'[JiomlJ 

taG>. 	 Focusing on cultural dtfferences in the ASEAN Economic 

CommunIty 
'" &1 I1tJqlJ'U:i14A 

lv1'[J'l-M~L;J1i'u01i'lm)'IJ~~ijI"l11ui tt111lJL;j,1"i) ~~'[J~ ASEAN Economic Comm unity 

LLY101'itl0flVDJ 
(0). Giving advice on what you can, can't, should and shouLdn't do 

I!l. ASEAN role-play meeting on the specific issues 

GIl. Discussing the topic and negotiating solutions to problems 

L!lf)Yflo:~n'QU1ll 


~~'li~n~:Jilntlnm 111Lfluflifm;!fl LLa::"etrUe1fomlJ 


LLU1011i).!lmJ..nt 
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